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SUMMARY:
I love recruiting because I get to connect with a broad range of people and help them achieve their goal–and both employers and candidates tell me they love working with me! My own goal is to be the top-producing recruiter on a high-energy team that is collaborative but recognizes and financially rewards high performance. 
 
 

RECRUITING EXPERIENCE:
Watkins Motor Lines, Inc.

549 Montague Avenue, San Leandro, CA 94577                           

Western Regional Recruiter                                                                               4/2005 – present

Primary regional recruiter West of the Rockies for $1 billion transport company. Promoted from Pacific Northwest Recruiter to cover the entire West after only six months, covering twenty  terminals from California to Utah and performing work previously done by two recruiters. Pioneered a thriving employment network by working closely with government and non-profit agencies throughout the Western US.
 

Silicon Valley Staffing Group

2200 Powell Street, Suite 510, Emeryville, CA 94608                                                                    

Sales Recruiter                                                                                                     1/2005 – 4/2005
Pioneered permanent placement business in tandem with one salesperson for a temporary placement firm.
 

Certified Employment Group

2000 Powell Street, Suite 1025, Emeryville, CA 94608
Administrative and Finance Recruiter                                                                     5/2004 – 1/2005
Sole Recruiter working closely with a Salesperson to build branch business from a start-up–placing candidates in temporary and permanent admin, accounting, and finance positions. 
 

Andiamo! Group

44 Montgomery Street, Suite 1250, San Francisco, CA 94104
Sales and Administrative Recruiter                                                                   11/2003 – 5/2004
Produced in a fast-paced, highly competitive 100% commissioned recruiting environment. 
 
Manpower Professional

4900 Hopyard Road, Suite 282, Pleasanton, CA 94588
Engineering and IT Recruiter                                                                         10/2000 – 11/2003
Top-producing recruiter, sales contest winner, and commission and bonus earner in a team of three recruiters–selling 61% of the office's revenue and an ongoing headcount of 58 through one major account alone. Self-started a data mining and mailing campaign that landed three new clients and a $70k close. Responsible for quick-turn and in-depth recruiting: including interviews, reference checks, in-depth skill testing, contract paperwork, reporting and post-placement support. Expert in web-based candidate sourcing and meticulous database documentation. Exceeded client expectations as account manager by anticipating needs, staying in constant communication, making frequent on-site visits and working whenever required to meet the needs of contractors working 3 shifts. Taught resume and workplace skills seminars for community organizations including Glide Memorial and Street Tech. Participated in candidate-focused events for Right Management, an outplacement firm.
 
 
PRIOR EXPERIENCE: TEACHER, TRAINER, OFFICE MANAGER
STMicroelectronics
2001 Center Street, Suite 500, Berkeley, CA 94704
Office Manager                                                                                               8/1997 – 10/2000
Hired, trained and supervised administrative staff. Supported an electronics design team of 20 engineers–including managing extensive foreign travel; planning events, managing facilities, security and phone systems. Managed purchasing and finance, including vendor selection, ,SAP system, and expense reporting.   
 

Zen Systems Technical Recruiting
475 Gate Five Road, Sausalito, CA 94965
Accounting Clerk:  Payroll and General                                                                   1/1997 – 6/1997
Promoted on less than 5 months from accounting assistant to administering what was then the twelfth largest payroll in Marin County. 
 
Marin County Office of Education, Regional Occupational Program
1111 Las Gallinas Boulevard, San Rafael, CA 94903
Instructor:  Business Office Technology                                                                  9/1990 – 1/1996
Developed and taught computer community-based computer literacy and job skills training program serving adults re-entering the workforce and young people preparing to enter the job market. Created all-original curriculum including daily lectures and demonstrations, structured independent assignments, and  weekly testing. More than doubled the program's size and training schedule in four years. Co-developed Children's Computer Center.
 
Training Consultant                                                                                               Summer 1995
Developed and delivered original curriculum for managers, teachers, and administrative staff of the Marin County Office of Education at the request of the Superintendent of Schools–supporting a county-wide transition to a Windows/MS Office computing environment.
 
Instructor:  Automotive Repair Vocational Training Program                            10/1983 – 9/1990
Trained adults and high school students in auto repair and maintenance in a fully equipped hands-on autoshop. Provided full range of instruction and demonstrations from routine maintenance to computer diagnostics and complete engine rebuilds. .
 
 

EDUCATION:
BS, Liberal Arts with concentrations in Communications and Political Science, Cum Laude
University of the State of New York Regents College / Excelsior College, Albany, NY 12203 
 

AA, Liberal Arts with Honors, 2 Scholarships 
Chabot College, Hayward, CA 94545
Student President and First Student Board Member.
 

AS, Automotive Technology with Honors 
College of Marin, Kentfield, CA 94904
 

Vocational Teaching Credential, Office Occupations & Automotive Technology                           
Marin County Office of Education, San Rafael, CA 94903                                               
 
Coursework in Employee Recruitment, Selection and Placement
University of California at Berkeley Extension, San Francisco, CA 94105
